HCCA JOB DESCRIPTION

YOUTH CHORALE DIRECTOR 
The position of Director of the Huntsville Community Chorus Youth Chorale encompasses multiple responsibilities.  In summary, the position includes the efforts to artistically manage concerts, including the auditioning of singers through rehearsals and performances, selection of instrumentalists for a performance, and to direct/conduct the performance.  

The position is that of an independent professional contractor and not as an employee of HCCA. The Youth Chorale is a chorale group consisting of students in grades 9-12. They sing fine choral repertoire for SATB voices in a variety of styles, cultures and languages.

Note that the responsibility is to ensure that the following is accomplished, and not necessarily a direct, personal activity of the Director. Very often, volunteers can be secured to provide regular support. 

The following list of activities and responsibilities detail the summary from above. 
1. Recruitment/Publicity: Includes preparing recruitment materials, participating in recruitment fairs, communicating via social media, and contacting organizations and former members to invite members to participate.
2. Calendaring: Set rehearsal & concert schedule for YC, and communicate to YC families.
3. Rehearsals: Prepare rehearsal space, coordinate with accompanist/others, lead weekly rehearsals, sectionals, dress rehearsals, and any other rehearsals dictated by events. Keep attendance records.
4. Fund Raising: Coordinate for annual Pancake Breakfast and Honey Baked Ham fund raisers, including coordination with vendors, tickets, volunteers, publicity, and records. 
5. Selection of Music: Choose and secure music to be performed for each concert, collaborate with other directors as needed, prepare rehearsal CDs or links to email, coordinate music distribution and return.
6. Performance Attire: Measure youth and order formal attire, design and order t-shirts, coordinate used attire sales.
7. Performances: Prepare a major performance in the fall and the spring and participate in any other performances when invited either by other HCCA groups or by the community, secure performance locations, instrumentalists and guest artists if needed, audition soloists, submit information for printed programs, arrange for recordings, venue cleanup, and coordinate meals if needed.
8. Financial Duties: Receive tuition, attire, travel, and fundraising payments. This volunteer will keep record of payments received and who has applied for financial aid.
9. Other Duties: Serve as Ex-Officio member of both the Executive Council and General Board of Directors, serve on Music Planning Committee, participate in budget planning, make reports concerning activities of YC, coordinate volunteers, plan and organize trips.
Period of Performance
Work duties will be ongoing during the entire calendar year, although they are heaviest during the concert season, usually July through May. 
Compensation
Compensation is determined according to the bylaws and standing rules of HCCA. 
Reporting
The Youth Chorale Director will report to the Artistic Director regarding artistic matters, and to the HCCA President regarding organizational matters. At the end of the concert season, an opportunity shall be provided for the Director of the Youth Chorale to meet with a selected representative of the Board of Directors for a mutual review of the season completed and the organization going forward.
Skills
· Master of Music, or commensurate experience

· At least 3 years’ experience conducting youth, high school, college, adult community or church choirs

· Proficiency as a choral conductor

· Understanding of vocal technique

· Ability to provide educational content for chorus members and audiences

· Strong communication, planning, organizational, and management skills
Please send cover letter and resume to info@thechorus.org or to Huntsville Community Chorus Association, 1300 Meridian St. N Box 24 / Suite 19, Huntsville, Alabama 35801. Applications must be received no later than May 10, 2021. 

If you have questions, feel free to contact HCCA Board President Carolyn Smith (hcca.carolyn@gmail.com). 
